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[bookmark: _GoBack]Aspiring Foundations of Math instructors are responsible for documenting completion of Levels one and two.  Documentation examples include: CEUs, signatures, trainer e-mails, completed assignments, and assignment feedback.  All tasks must be completed in sequence.  Unless there are extenuating circumstances (e.g., illness, maternity leave), the complete process to become a Foundations Instructor should be completed within 2 years.
 
         ***One Foundations, either Level 1 or Level 2, must be state level***

1.  Complete Level 1 (4 CEUs): 
· Participate in all 5 days (100% attendance)
· Complete all readings and Level 1 Learning Tasks 
· Score at passing criteria on all Level 1 Learning Tasks

2.  Complete Level 2 (3 CEUs):
· Participate in all 5 days (100% attendance)
· Successfully complete Level 2 Learning Tasks 
· Score at passing criteria on all Level 2 Learning Tasks

3.  Foundations Instructor Assessment:
· Schedule assessment with DPI after completion of Level 2 Foundations by signing up for a quarterly regional assessment or contacting a math consultant
· Pass assessment based on established cut-score
· Do not schedule a district level Foundations prior to receiving confirmation of passing the assessment

4. Complete two DPI observations:  
· Prior to scheduling observations, talk with a math consultant about best practices for completing this requirement and about proposed dates (please plan on notifying consultant at least six weeks prior to proposed dates)
· Work with math consultant to schedule DPI observations during the afternoon of day 1, days 2 -4, or the morning of day 5.
· Each observation will last between 2.5-3 hours, please plan to present for that amount of time independently 

5. Complete video-taped self-observation and reflection questions:
· Video tape yourself while instructing for at least one hour of footage (this must be done after formal DPI observations have been done and feedback has been received)
· Review video and complete self-observation form and reflection questions
· Provide video (in DVD or flash drive formats) and completed self-observation form and reflection questions to math consultant (by mail or hand delivery).
    
6. Attend the Training of Trainers (TOT) event, in the spring or summer.

7. Attend and receive certification at Training of Trainers  (TOT) event.
Celebrate this accomplishment!	
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Recommendations to LEA’s:

· If you are developing your first instructor(s) within your LEA, arrange for your aspiring instructor to work with a certified instructor.  Please discuss this scenario with your regional math consultant if you are having difficulty finding a certified instructor to partner with.

· Contact a math consultant if you are considering more than one aspiring instructor for observations during one Foundations session.

· Space out training on days 2-4 so the aspiring instructor(s) being observed have time to reflect upon feedback provided by observing consultant.
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